OT4éT 0 NesATeILHOCTH OT/1e/IA 1O CBA3AM ¢ 001ECTBEHHOCTHIO 32 HEPHO
¢ 12.02.2018 no 15.02.2018 roaa.

B TeueHne OT4€THOrO mnepuodaa OTHAEN MO CBA3SIM C OOLIECTBEHHOCTHIO ~ -
OCYLIECTB/IANI  CBOKO  JEATENbHOCTL B COOTBETCTBUM  C . AEHCTBYIOIIMM -
3aKOHO/AaTeNIbCTBOM, HOPMATHBHbIMU akTamMu PM, BHYTpPeHAHMU HOPMATHBHBIMH -
aKTamMM 10 BOMpOCaM  JIeATEAbHOCTH  OTJeNa, KapTOYKaMHM  [MOCTAHOBKU
MHAMBUIYa/lbHBIX ~ 3aJa4  JIeSTeNbHOCTH  TOCYAApCTBEHHBIX  CIYXKAIMUX U
JIOJUKHOCTHBIX 0053aHHOCTEN Kaxk0ro paboTHKKA OT/ie/1a B OTAEIbHOCTH. k

Pabota otaena cTponnach 1o OCHOBHBIM HaNpaBICHUAM €ro AeSITeIbHOCTH:

I. KayecTBeHHOe OKd3aHMe rpakIaHaM roCYAapCTBEHHBIX YCIYr B oduce
«EnuHoe 0KHO» 1o BONpocaM TOProBIIH, ApXUTEKTYPbl  CTPOUTEILCTBA, 3eMeJbHBIX
OTHOLIEHWH, MMYILIECTBA, MNPUBATU3ALMK JKWUIIbS, BbIJAYM OPJAEPOB HaA IKUIIbE,
OpraHu3alys —IpuHeMa Tpax/]aH, 3asdBIeHUH M  JOKYMEHTOB Ha  Bblaauy
paspelInTeIbHbIX AOKYMEHTOB MMPUMIPHH, obecrnevyéHue ydeTa W Bblayuu rOTOBBIX -
JAOKYMEHTOB, KOHTPOJIb 3@ CBOEBPEMEHHBIM UX PACCMOTPEHUEM.

2. Opranuszauus npuema rpakaaH PyKOBOJACTBOM MNpUM3PHH, obeciieueHue
y4eTa U KOHTPOJIsl 32 CBOEBPEMEHHBIM PaCCMOTPEHHEM MOCTYIMBLIMX B XOJle puema ™
rpaxaaH oOpaLleHHi. :

3. Obecrieuenre yvera M KOHTPOJSL 3@ CBOEBPEMEHHBIM PACCMOTPEHHEM
MEeTULIMMI Ipa)kiaH. |

4. Opranusauus JeNONPOM3BOACTBA B MPUMIPHUH, obOecreyeHue yuera
BXOMSIICH M MCXOAsLIeH KOPPECNOHACHUMH, KOHTPOJS 3a CBOEBPEMEHHbBIM.
UCIIOJIHEHHEM KOHTPOJIbHBIX JIOKYMEHTOB.

OOecnevenue yuera 1 BblAauM pacropspkeHuil npumapa, pemenuii Cosera M. banip

5. Wudopmuposanue 0OIIECTBEHHOCTH 00 OCHOBHBIX HANpaBleHUAX .
AeATeNIbHOCTH MPUMOPUH, TPOBOJMMBIX MEPOTPHUSTUSX.

6. AIMUHHCTpUpPOBaHME ocpmma.m-..ﬂon CTPaHMLIbI MPUMIPUUA  MYHUITUITHS
bojik B ceTH MIHTEpHeT.

7. COTpYAHMYECTBO C HEMPABUTEILCTBEHHBIM CEKTOPOM. - . -

I 3a oryernwiii mepuox ¢ 12.02-15.02 2018 roga B odpuc «EauHoe OKHO»
00patu0Ch | ObLIO NPUHATO OT rpakaaH 89 3asBieHMil U JOKYMEHTOB Ha BbIa4y
pa3perinTebHbIX T0KYMEHTOB NPUMIPHH, B T.4. , - .

no 60NPOCAM 3eMENbHBIX OMHOUECHUL-Y '

NnO 60NPOCAM MOP206IU, OOUECMEEHHO20 NUMAHUA U OKA3AHUS yeaye HaceneHuio-
48

no 6onpocam cmpoumenbcmea u apxumexkmypol —27

no 60Npocam NPUEAMU3AYUU HCUTbS — 5
CotpyaHuKaMK JaHHBI KOHCYJbTALMK 3asBUTENSM [0 BOMPOCAM OCYIIECTBICHMS
TOProBOii JESTENbHOCTH ,IPUBATH3ALMHM, TOJAYN JOKYMEHTOB M LENOCTHOCTH
MPe0CTABIAEMBIX MAKETOB J0KYMEHTOB. ‘

-



Bbinano paspewmrensusix 1o KymMeHTOB-108:

yeedomnenue o navane mopeosoii desmensiocnu-30
omkas-3

npekpaujerue oeamenvHocmu- 12

BHECeHUEe USMEHEHUA-3

paspeuienue na pazmewenue pexiamoi-5

paspewerue na cmpoumenbcmeo-6

epadocmpoumensHoiii cepmughukam na npoexmuposanue-4
002060p0o6 06 apende zemau-45

Il. 12.02.2018 roxa 6bin OCYIUECTBICH NPUEM IpakIaH pyKOBOACTBOM OPUMIPUH

Ha KOTOpOM ObLIH MPUHATBL  -15 rpakaan MyHuuunus.B  xoxe npuéma -~

CNCLHANUCTOM OBUIM COCTaBjeHbl -7 PETHCTPALIMOHHO-KOHTPOJIbHBIX ~ KapTouek,
OCTAJILHBIM ,pyKOBOACTBOM ObIITH [IaHHBI YCTHBIE pa3bsiCHEeHH. :

Iocrynusuive B otaen kaprouky B3sitel Ha YHET MOCPE/ICTBOM 3JIeKTPOHHOI
nporpammbl  «Managementul petitiilor”,oTckanupoBanubl 1 nepesaHbl COrjlacHo
PE30IOLUMH UCIOHUTEISAM: ' :

YMC u 30-2

YAC-1

Crnyx6a Toprosau-1

MIT «b u O»-2

YKX-2

IOpunnyeckoe ynpasnenme-1

-

Cneunanuc*r BEIET KOHTPOJIb HUCITOTHEHUS AOKYMEHTOB, JaeT UCIIONHUTESISIM ‘.‘

HANMOMUHAHKS 00 UCTEUYEHHH CPOKOB paccMoTpeH#s.

Takum o6paszom, ormenom 6bi10 [IOATOTOBJICHO W HAMpaBJeHO NMUchMO No()3-
18/204 ot 25.01.2018 r. B alpec noapasjieseHuii NPUMAPUK M MYHHMLHUNATIbHBIX
HpeﬂHpHHTHﬁ O MpenocTaBJIeHHH OTBETOB 3ajBUTCIIAM Ha NETULMHU H KOHTpOIIBHO'-
YI€THBIC KapToukH 3a 2017 rox M yBenomiieHMH 06 3ToM OT/JIeJl MO CBS3SIM C
O0LLIECTBEHHOCTBIO. g

Tak xe,B cBA3M ¢ npuHsATHEM Ha paboTy HOBOro COTPYAHHKA MO npuémy
METULMK TPAXKJAH CIELUATUCT OKa3bIBACT TIOMOLb B YCBOCHHUH HaBBIKOB paboThl ¢
AOKYMEHTaMH M 3JIEKTPOHHOH IMPOrpamMMOoii; KOHCYJIbTUPYET rpakaaH Mo BOMpocy
PaBUIIBHOTO COCTABJIEHMs 3asBJCHMH, OTBEYaeT Ha BOIIPOCH! [OCTYMHBIIHE 10
Tenedony. : :

-

HI. C 12.02-no 15.02.2018 roxa or rpaXkaH MyHHLUITUS nécTynnno—Sl"

METHLHA, KOTOpble OBLIM 3aperucTPUPOBAHHBI B SJIEKTPOHHYIO 6a3y , JaHHbIX
«Managementul petitiilor», OTCKaHMPOBAHHBI U pacrpee/eHbl HCTTOTHUTESIM.

3aperucTpHpOBaHHBI, BBEICHD] B 6a3y naHHbIX -47 OTBETOB 3asIBUTENIAM, 0hop-
MJICHbIE U HarpaBieHsie nocpeactsom I'T1 «TTowra Moniosey. : '



CHsaTtble ¢ KOHTPOJISl NOKYMEHTbI (OPMHUPYIOTCS B nena Ui XpaHeHus |
JaJbHEHILIero UCroib30BaHUS.

IV. Bceero 3a otuernsiit mepuoa ¢ 12.02.-15.02.2018 roma B oTaea MO CBS3SM C
OOLIECTBEHHOCTBIO  MOCTYMHIO BXOAALIEH KOppeCrnoHAeHUHU-76 mnuceM oOT
fopuantecknx L. CreunanucToM npou3BeJeHa perucTparus JIOKYMEHTOB B -
NEKTPOHHON 0ase naHHbIX «Managementul documentelor” | CKaHMPOBaHME ITHCEM
M BCEX JOKYMEGHTOB [PHJIOKEHHBIX K HAM M’ Tepellaya Ha paccMOTpeHHe
UCTIONTHUTE/IAM. 3aperuCTPUPOBAHO B JKypHal yuera -44 CyZI€OHBIX H3BEMICHUH
Pa3sTMYHbIX CyAeOHBIX MHCTAHLMH, a Takxke-120 UCXOAAIIUX nucem u 47 OTBETOB Ha
panee npuHATbIe oOpaiuenus.Benéres peructpaums Beex 3K3EMIUISAPOB nucem (3-4-
IK3EMIISPA) , MOANKCKA KOHBEPTOB M yBEJOMIICHHI, YTO 3aHHMAeT MHOIO BpeMeHH
10 0pOPMIEHHIO MOYThI OTHUM CIELIHATHCTOM. .
M3-3a Gonblioro o6bema MOCTYMHBLIKMX AOKYMEHTOB, pPErucTpauus KOTOpOii
BO3MOKEHA HAa OIHOrO CreuMaIucTa M M3-3a MOpabHO-YCTapeBLIEH TeXHUKH,
KOHTPOJIb MCMOIHEHHUA IOKYMEHTOB Obl1 3aTpy/IHEH ,HO O CpPOKax HUCHOJHEHHS /10-
KYMEHTOB HCIIOJIHUTE/IN NPeyIPEKAIOTCS TOCTOSHHO.

14.02.2018 rona npencrasien u yTBepikieH [11aH AeATeNbHOCTH 110 OKA3AHMIO -
Ko JKocan WM. yenyr mo ynopsmoueHHIo ucxoasilei KoppecrnionaeHuuu. [lo
AQHHOMY  pasjie/ly MpOBEJCHO CKaHMpOBaHWe -663 JOKYMEHTOB, BBEJCHO B
NMEKTPOHHYI0  0asy aaHHbIX-101  nokyment.ChopMMpoBaHBl jena  coriacHo
yTBepxkaeHHOW HomeHknatype nes.

B otnene ro cBsizsam ¢ 0611eCTBEHHOCTBIO 3aperucTpPUPOBAHHBI, OTCKAHUPOBAHHBI U
HallpaBleHbl Ha HCTONHEHNE-8 pacropsiKeHHil npumapa,” 29-pelueHuii CMB, .-
MPUHATO MO  O(UUMATBHON  noyre  npuMdpud  www  baltimd- 13
obpatennii. Chopmuposanubl 6 sen no II1 u IV 3acenanmio CMB 2018 roga u 1
ACIIO TIO pacropsbkeHusm npumapa. Ilpeactasiedsl B cpok Biopo ["'ockanuenspun
konuu pewennn CMb NoNe 3 1 4, npuHATBIX HOPMATHBHBIX aKTOB (pacoopsikeHue
Ne53 ot 13.02.2018 r,). McnonHens! pasnnymbie MOPYYEHHUs MO MPEeaOCTaBICHHIO
KOMHUH NOKYMEHTOB, paHee MpPHUHATHIX perteHuii CMB u pacropskeHuH npumapa,
HaXOISLIMXCS Ha XpaHEHHH B OT/eJIe. '

[Toarorosnensl M maHbl OTBeThI — 6 nucem, AKT Ha NpeaoCTaBAeHUe YCIyr Ha
noAwuBKy u nepeni€r 100 aen nocTosHHOro cpoka XpaHeHus.. '

PaspaGotanbl M mpeacTaBneHbl JUIS COrIACOBAHMS KapTOYKH WHAMBUAYAIbHBIX
3a/1a4 3-X rocy1apCTBEHHBIX CITyKAIKUX . ; :

Pa3paborana HacTosas uH(OpMalus.

-
-

V-VI. 3a oruetnsiii neprion 12-15 ¢espans 2018 ronaa aJIMMHHUCTpATOpaMyu caiita
BBITIOJIHEHO Clleytolllee:

-CHATO,CMOHTHPOBaHO,00paboTano (oTorpadmii,TOAro0TOBNEHO TekcToB Kk 14 MaTe-
puaam; :
-OTPelaKTHPOBAHO M NepeBeieHo- |4 maTepuaos; .

-3aJIUTO U3 JIPYTUX UCTOUYHUKOB-2 COOBITHS;



-[IOJArOTOBJIEH TEXHHYECKUH MpUéM rpakaaH KOHcyanKHM otzenom IoconbeTsa |
P® B Mosnose; )
-[POBOIMJIOCH apXMBHPOBaHKHe (POTO,BUAEO W TEKCTOBBIX MaTepuasoB 3a 2016 rox -
JUIs epeavn B ApXUBHYIO CIyKOY: =

-BBUIOXNKEHBI BCe Matepuansl k 1V 3acenanutio CMB; peruenns i crimcok pemeHHH 111 ..
3acenannss CMB; kanenaapb coGbithii,my6auunsie yeayru YCO u 3C, exenHeBHble
OT4€ThI 0 pabote MII «b u O»;KOHTpakTbl MO 3aKynkam OTaena KyJIbTypbl M
[®DOY,00bsB1€H1s 0 HAMEPEHUSX MO FOC3aKYTKAM.

VII. Hcnonueno 3a otuetHsli nepuosn:

-Ilooecomoexa u opeanusayusn nybauunozo obeyicoenus npoexma Q6 ymeepaicoenuu
[Tonooicenun o mexanusme enedpenus npoexma «I pasicoanckuil 6100x4cem» 6 MyH.
Baaye.

-IToocomosxa npoexma [Monoxcenun «O cozdanuu Edunnoco 610po unq’;opuar;m: u
yeaye 6 mynuyunuu bnyvy, 6 Hoo pedaxyuu.

-Obobwenue  nocmynusuwei unghopmayuu  om  obwecmeeHHbix 0bvedunenuil
MYHUYUNUA. : ;

-[Ipusedenue & coomeemcmsue mexcma I[lonodcenus o mexanuzme 6HeOpeH U
npoexma «I pasicoanckuii 6100xcem» 6 myHuyunuu baays ¢ yuémom nocmynusuix
Npeonoxcenutl 6 xo0e 06CyaHCOyHUAL npoekma.

-Ilodcomoexa ecex mamepuanos 0aa evinecenusn na zacedanus CKK u 3ace()anz
Coeema mynuyunus Brnyp.

-Opeanuszayus u npoeedenue ceMuHapa ¢ npeocmasumenimu obuecmeenHbIx
Op2aHu3ayuil u cOMpYOHUKOS YNpaeneHuil U 0moenos npuMdIpuU no npoexmy «Abi-
litam, Inspiram,Implicam in dezvoltarea Comunitdtii” St Ele.
-Ananuz saxaouennvix Coenawenuil u JJo2060poe compyonuuecmea, 3akniouenbix
Cosemom myn.Bonys 3a nepuod 2005-2017 20061, ;
-IToozomosexa npoexma pacnopsicenus npumapa myn.bsays «06 ynopsaooueHuu
pabomol no nOOzOMo6Ke U KOHMPONSL 3a UCHONHEHUEM 3awn(meHHbzx Coenawenuil u

-

Hoz060poe o compyonuuecmeey. . -

-
-

JIONOJIHUTEILHO K OCHOBHBIM [PEACTABIEHHBIM BHAAM  JESTENbHOCTH oraena
3ar1aHMPOBAHO BbIMOMHUTB NPOBEPKY HAIMUMS [1eJ1 MOCTOSHHOIO CPOKA XpaHeHHs 3a |
2007 rox , noarotosuts bubmnorpaduto ans KonkypcHoii komuccun 110 3aMeIeHNIO
BaKaHTHOM  JIOJOKHOCTM  IJIL.CMELMANMCTa - OT/AeNa,  OCBEelaTh  COBBITHS
3arnlaHupoBaHHble B KaneHaape coObITHil. |

HauansHuk otena no casizsm >l ' -
¢ O0LIECTBEHHOCThIO Yepuoran A.U.

-
-



